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 Application for Duplicate Marksheet 
 

 

 
 

To, 

The Principal, 

 

 

Subject:- Request for issuing of Duplicate mark sheet for Course: Sem held in 

Oct/March- (Regular/ATKT) 

 

Respected Sir/Madam, 
 

I,   is/was studying in academic 

year need a duplicate mark sheet of Sem held in Oct/March    

as I has lost during    . 

I am ready to pay the fees for the same. So, I request you to please issue the above said result at your 

earliest. 

 

 
Thanking you, 

Yours truly, 

 

Sign: 

Date: / / 

Place:   
 

 

 

Documents required:  

1. Original copy of affidavit  

2. Original Police FIR copy. 

 

 

 

Sign-   Principal Chairperson, Exam Section Accounts 
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